
 
 

 
 

 
 

Time Management Module 8 
 

 
 
 
 
 

Task  
This exercise will help you think about how you organise your time. 
Write your tasks for tomorrow in the appropriate boxes below. 
 

 
 
 
 

We recommend that you allocate at least 10 minutes to this worksheet. 
 

 
 
 
 

SELF-MARKING 
 

You are not required to return this worksheet. 
 
 

 

 
 

    Important      Not Important 
 

 
 
 
 
   
 
 

 
 
 
 
 
 
 

 
 
 

   Urgent        Not Urgent 
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